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Kfnh gui: 
- Trirdng phong Giao due va Dao tao huyen, thj xa, thanh pho; 
- Thu truang cac dan vj true thuoc; 
- Giam doc cac trung tam GDNN- GDTX huyen, thi xa, thanh ph6. 

Thuc_hien van ban s6 1439/SGDDT-TTr ngay 25/9/2017 cua Sa Gido due va Dao 
tao hudng dSn thuc hien nhiem vu thanh tra, ki6m tra nam hoc 2017 - 2018, Sd hudng ddn 
cong tac ki6m tra noi bo (KTNB) tai cac ca sd giao due nhu sau: | 

I. MUG DICH, Y E U CAU | 

1. Muc di'ch 

- Cong tac kiem tra noi bo trong cac ca sd giao due la mot boat dong quan ly thudng 
xuyen cua thu trudng nham danh gia dung thuc trang dan vi, chi ro nhung uui khuyet diem 
cua cac tap the, ca nhan de don doc, thuc ddy hoat dong day va hoc; nang cao hieu luc, hieu 
qua ciia cong tac quan ly; la ca sd giiip thii trudng dan vi danh gia, xep loai cong chuc, 
vien chuc, xep loai thi dua cuoi hoc ky, cudi nam hoc; la can cu d6 thii trudng sSp xep, bd 
tri ddi ngu horp l i nham phat huy tdi da nang lire ciia tung ca nhan, td chuc trong don vi; 

- Cling cd va thiet lap trat tu. Icy cuang, gdp phan nang cao chat lugng va hieu qua 
hoat ddng giao due trong cac ca sd giao due. ^ 

2. Yeu cau 
-Ban KTNB phai thudng xuyen theo doi, xem xet danh gia toan bd cac boat ddng 

giao due trong pham vi ciia dan vi, tren ca sd kiem tra ddi chieu vdi cac quy djnh ciia Luat 
Giao due va cac van ban phap quy hudng din thuc hien nhiem vu ciia cac ca quan quan ly; 

- Cdng tac KTNB tai cac cd sd phai dugc thuc hien tren nguyen tac:Thii trudng vua 
la chii the kiem tra (kiem tra cap dudi theo chuc nang nhiem vu quan ly nha nude ve giao 
due) vua la doi tugng kidm tra (cdng khai hoa cac boat ddng, cac thdng tin| quan ly nha 
trudng dd Ban KTNB kidm tra); j 

- Ndi dung kidm tra phai phu hgp vdi nhiem vu da dugc phan cdng cho tap the, ca 
nhan, phai gSn vdi ydu clu danh gia can bd quan ly, giao vidn theo Chuan nghd nghiep va 
cac van ban quy pham phap luat khac cd lidn quan; kidm tra phai dam bao tfiih chinh xac, 
cu the, khach quan, ket qua kidm tra phai phan anh diing thuc trang ve ddi tugng kidm tra, 
tranh hinh thuc; kidm tra dugc to chuc thudng xuydn, kip thdi, theo dung kd hoach; 

- Tang cudng cdng tac xu ly sau kiem tra, khdc phuc, chan chinh sai pham kip thdi; 
- Lap ho sa Idem tra va luu giu hd sa kiem tra: Bidn ban kidm tra can ghi day du, cu 

the, cd chu ky ciia ngudi kidm tra va doi tugng kidm tra; dugc luu giu cd tinh he thdng. 

11. NOI DUNG K I E M TRA 

1. Kiem tra cac boat ddng cua nha trudng 
- Kiem tra cac van dd ndng, xa hdi quan tam: Thu - chi ngoai ngan sac 

hgc thdm; dao due nha giao; 
i ; day thdm. 



- Kidm tra trach nhiem ciia thii trudng dan yi, ca sd giao due trong vide thuc hien 
cac quy dinh cua phap luat vd giao due, phap luat vd thanh tra, giai quyet kliidu nai, td cao, 
tidp cdng dan, phong chdng tham nhung, thuc hien quy chd dan chii ca sd; 

- Kidm tra vide xay dung, trien Idiai kd hoach nam hoc; hgp ddng lao ddng va thuc 
hien che dd chinh sach doi vdi can bd, giao vidn, nhan vidn va ngudi hgc; 

- Kiem tra ve ca sd vat chat, trang thidt bi day hgc, an toan trudng hgc, tai chinh: He 
thdng phong hoc va cac phong chiic nang, he thdng bep an ban trii, nude uong, nha vd sinh, 
cay xanh, vudn trudng, bien chi dan, canh bao, trang thiet bi, dd dung day hgc; cdng tac su 
dung va bao quan ca sd vat chat, vd sinh mdi trudng .v.v.; cac khoan thu, chi; 

- Kiem tra ve hoat ddng va chit lugng giao due: Thuc hien chuang trinh, ndi dung, 
ke hoach giao due; vide thuc hien quy chd chuydn mdn, vide doi mdi phuang phap giao 
due, chat lugng giao due ciia giao vidn; hoat ddng cua cac doan thd va td chiic trong don vi 
ve cdng tac giao due, danh gia ket qua hgc tap, ren luydn cua ngudi hgc 

- Kiem tra cdng tac pho cap giao due; thuc hien cac cudc van ddng, phong trao ciia 
Nganh, dia phuang. 

2. Kiem tra viec thuc hien quy che dan chu trong trudng hoc 
Kiem tra vide thuc hien cac quy dinh tai Cdng van sd 1213/SGDDT-TTr ngay 

22/8/2017 cua Sd GDDT ve vide xay dung va thuc hien Quy chd dan chii trong hoat ddng 
ciia ca quan, dan vi. Trong dd tap trung kidm tra cac ndi dung: 

- Vide quan tridt, trien Ichai: Cdng tac tidp nhan van ban chi dao; td chuc quan tridt, 
tuyen truydn; cdng tac chi dao, xay dung kd hoach, quy chd, td chiic thuc hien, phan cdng 
nhiem vu, cdng tab phdi hgp; 

- Trach nhiem ciia ngudi diing dau ca sd giao due: Thirc hien dan chii trong quan ly va 
dieu hanh, trong phan cdng nhiem vu cho CBGV va ngudi lao ddng; ban hanh va thuc hien 
cac quy dinh, quy chd; td chiic Hdi nghi cdng chiic, vidn chiic va ngudi lao ddng; to chiic cac 
cudc hgp, giao ban, hdi nghi; mdi quan he giua ngudi dung dau ddi vdi cac ca quan cap tren, 
vdi ca quan, dan vj, ca nhan cap dudi; 

- Trach nhiem ciia cac td chuc, doan thd trong ca sd giao due ddi vdi vide thuc hien quy 
chd dan chu; 

- To chiic danh gia dinh ky, sa kdt, tong ket, chd dd bao cao theo quy dinh. 

3. Kiem tra viec thuc hien nhiem vu cua giao vien 

Trong nam hgc, thii trudng dan vi can cii' vao Luat Giao due, Luat siia doi bo sung 
mot sd didu ciia Luat giaô  due, Didu Id cac nha trudng, tinh hinh thuc te ciia nha trudng, 
ciia trung tam, xay dgng ke hoach, ndi dung kiem tra vide thuc hien nhiem vu cua giao vidn 
mot each hgp ly, thidt thuc nhim danh gia diing phlm chat nang luc ciia giao vidn. Trong 
do, can tap trung vao cac ndi dung sau: 

3.1.1. Ve pham chat chinh tri, dao due loi song, y thuc to chuc ki luat 

- Nhan thuc tu tudng, chinh tri; chap hanh chii truang cua Dang, chinh sach phap 
luat ciia Nha nude; vide chap hanh quy chd ciia nganh, quy dinh ciia dan vj, dam bao sd 

lugng chat lugng ngay, gid, cdng lao ddng; 
- Dao due, Idi sdng, y thuc dau tranh chdng cac bieu hien tieu cue; sir tin nhiem 

trong ddng nghiep, hgc sinh va nhan dan; 
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3.1.2. Thirc hien quy che chuyen mon 

- Ho sa giao vien theo Dieu 16 nha trudng (cua tung nganh hoc, bac hoc,cIp hoc); 
- Viec thuc hien noi dung chuomg trinh, noi dung k6 hoach giao due, quy dinh v6 

day them hoc them, tham gia sinh hoat td nhdm chuyen mdn; 
- Viec su dung thiSt bi day hoc, thuc hanh , thi nghiem theo quy dinh, viec tu lam dd 

dung day hoc; 
- Viec doi mdi phuorng phap day hoc va doi mdi kidm tra danh gia, theo djnh hudng 

phat tridn pham chit, nang luc ngudi hoc gin vdi dac thu nganh hoc, bac hoc; 
- Vide tu hoc, tu bdi dudng de nang cao trinh do chinh tri, chuydn mdii, nghiep vu; 
3.1.3. Thuc hien cac nhiem vu khac dugc giao \ 
Cdng tac chu nhiem, cdng tac kidm nhiem Ichac... 

4. Kiem tra hoat dong cua cac to nhdm chuyen mdn, td hanh chinh (thu vien, 
thiet bi, y te hoc ditang, tdi chinh, van thu, bao ve, ban tru...) 

4.1. Kidm tra hoat ddng ciia cac to nhdm chuydn mdn 

- Kidm tra vide xay dung kd hoach ciia to, ke hoach day hgc tung bd mdn (dd dieac 
thu trudng dan vi phe duyet) ndi dung kd hoach nam hgc theo hudaig din eiia Bd GDDT, 
Sdr GDDT, Phong GDDT theo dac thu ciia td, nhdm chuydn mdn, cu thd vd tien trinh thuc 
hien, ngudi thuc hien, ngudi phu trach; | 

- Kidm tra chat lugng day - hgc ciia td nhdm chuydn mdn; vide sinh hoat chuydn 
mdn; vide thuc hien quy djnh vd ehuydn mdn nghiep vu, nghidn ciiu Idioa hgc su pham ling 
dung, phat tridn ddi ngu, cdng tac bdi dudng va tu bdi dudng ... | 

- Kidm tra cdng tac quan ly day bu, day thay, vide thuc hien quy dinh day thdm, hgc 
thdm; kiem tra chi dao phong trao hgc tap ciia hgc sinh: phu dao ngoai Ichda, thuc hanh, bdi 
dudng hgc sinh gidi, hudng dan nghidn ciiu khoa hgc, hoat ddng trai nghiem sang tao... 

4.2. Kidm tra hoat ddng ciia td hanh chinh 

- Kiem tra vide xay dung kd hoach hoat ddng, vide thuc hien ke hoach, I cdng tac bao 
quan, theo doi hieu qua su dung tai lieu, sach giao Idioa, thidt h'\ day hgc, cdng tac dam bao 
an toan nha trudng, vd sinh mdi trudng, an toan vd sinh thuc pham. \ 

- Kidm tra vide thuc hien cac quy dinh ve cdng tac van thu, hanh chinh: Quan ly van 
ban di, den, cac loai hd so, sd sach lidn quan, cdng tac luu tru theo quy dinh; \ 

- Kidm tra vide cdng khai thii tuc hanh chinli; \ 
- Kiem tra tinh than, thai dd phuc vu ciia nhan vidn hanh chinh; \ 

- Kidm tra tai chinh, tai san va cdng tac kd toan. i 

5. Kiem tra hoat ddng ciia hoc sinh 
- Kiem tra vide td chuc lap hoc theo Dieu Id nha truang (ciia tung nganh hoc, d p 

hgc, bac hgc); 
- Kidm tra nhiem vu ciia hgc sinh dugc quy dinh trong Dieu Id nha truang (cua tung 

nganh hgc, d p hgc, bac hgc); ; 
- Kiem tra ndi quy, quy dinh ciia trudng Idp,̂  cac td chiic trong nha trudng; 
- Kidm tra vd trang phuc khi ddn trudng, nen nep hgc tap, sach vd va dd dung hgc 

tap. 
6. Kiem tra cdng tac quan ly cua thu trudng dom vi 
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- Kidm tra vide xay dung ke hoach nam hoc, hoc l<y, hang thang cua thu truong don 
vi, cua cac bo phan; vide thuc hien cac mat giao due; cong tac tuydn truydn, phd bidn, giao 
diic phap luat; cdng tac quan ly, thuc hien chd do chinh sach ddi v6i can bd, giao vidn, 
nhan vien, hoc sinh va phat trien ddi ngu; cdng tac chi dao, quan ly hanh chinh, tai chinh, 
tai san; vide thuc hien cdng kliai; cdng tac kiem tra ndi bd; vide thuc hien quy chd dan chii 
trong cac hoat ddng ciia ca sd giao due; cdng tac xa hdi hda giao due; 

- Kiem tra vide thuc hien cac cudc van ddng, vide thuc hien kidm dinh chat lugng 
giao due, thuc hien danh gia theo Chuln nghd nghiep doi vdi can bd quan l i , giao vidn. 

7. Kiem tra cdng tac giai quyet khieu nai, to cao va phong chong tham nhung, 
pho bien giao due phap luat 

7.1. Cdng tac tidp cdng dan, giai quydt kliidu nai, td cao 

Kiem tra vide xay dung ho so tiep cdng dan, sd theo doi dan thu khieu nai, td cao, 
ghi chep theo quy dinh, bo tri dia diem tiep dan phu hgp (cd ndi quy, nai tiep dan, lich 
phan cdng true tiep dan, quy che tiep cdng dan, tiep nhan xu ly va giai quydt dan thu khidu 
nai, to cao..) thiet lap hd sa vu vide giai quyet Idiieu nai, td cao (neu c6) dung quy dinh; 
vide thuc hien ke Idiai, xu ly thdng tin vd thu nhap ca nhan. 

7.2. Cdng tac phong chdng tham nhung 

Kiem tra vide xay dung ke hoach thuc hien Luat phong chdng tham nhung, thirc 
hanh tidt kidm chdng lang phi ciia ca sd giao due, vide xay dung cac quy djnh, quy chd ciia 
dan vi theo ydu cau ciia cdng tac phong chdng tham nhung (kd hoach thuc hien luat phong 
chdng tham nhung, quy che thuc hien lam vide, quy chd thuc hien dan chii trong hoat ddng 
ciia dan vi, quy chd chi tidu ndi bd, quy chd quan ly tai san, cdng khai cac hoat ddng cua 
dan vi theo quy dinh); vide xay dung hd sa sd sach va cap nhat thdng tin theo quy djnh. 

7.3. Cdng tac phd bidn giao due phap luat(GDPL) 

Kidm tra vide xay dung kd hoach; vide thanh lap, kidn toan ban phd bidn GDPL; 
vigc trien Idiai td chiic thuc hien (ndi dung, hinh thiic, ddi tugng, thanh phan, thdi gian phd 
bien, vide luxi tru cac van ban phap luat da phd bidn, cac minh cluing da trien khai thuc 
hien). 

III. CACH THITC THVC HIEN K I E M TRA NOI BO TRlTClNG HOC 

1. Xay dung ke hoach kiem tra 
Ngay tu dau nam hgc, thii trudng dan vj cin xay dung KZ hoach kiem tra ndi bd 

nam hgc (kem theo la Ijch kiem tra thang, Ijch kiem tra tuln), dam bao phai phu hgp vdi 
tinli hinh, dieu kidn cu the ciia dan vj va c6 tinh kha thi. 

Bd cue Kd hoach kidm tra ndi bd nam hgc phai c6 cac ndi dung sau: 
- Can cu phap ly: Hudng dan nhiem vu nam hgc; hudng din nhiem vu thanh tra, 

kidm tra ciia Sd GDDT, phong GDDT va chiic nang nhiem vu ciia hieu trudng (giam doc 
trung tam); 

- Dac diem tinh hinh: Thuan Igi, khd khan (thuc trang ddi ngu, ca sd vat chat, dieu 
kidn kinh te xa hdi ciia dja phuang), ket qua cdng tac kidm tra nam trudc cua dan vj trong 
vide thuc hien nhiem vu nam hgc ndi chung va kidm tra ndi bd ndi ridng; 

- Muc tidu, ydu clu, nhiem yu: Xac djnh ro muc tieu, ydu cau kiem tra ndi bd; 
nhung nhiem vu trgng tam, trgng diem can cin tap trung nhlm thuc hien thing Igi nhiem 
vu nam hgc; 
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- Noi dung kiem tra: Liet ke nhung diu viec cu the theo tung ddi tuofng can kidm tra 
trong nam hoc (cd muc dich, chi tidu, bidn phap cu the); j 

- Td chuc thuc hien: Thdi gian, ndi dung kiem tra, ddi tugng dugc kiem tra, bd phan 
kidm tra, didu chinh kd hoach (ndu cd). 

2. Td chuc lire lirgng Idem tra 

- Thu trudng dan vi ra quydt dinh thanh lap Ban kidm tra ndi bd trudng hgc. Thanh 
phan: Thu trudng la trudng ban, cap phd la phd trudng ban. Cac thanh vidn la cac to trudng 
chuydn mdn, to trudng hanh chinh, nhiing can bd, giao vidn, nhan vidn cd phim chat, nang 
luc, uy tin, trinh dd dao tao dat chuan, cd kinh nghiem trong giang day; i 

- Sd lugng thanh vidn trong ban kidm tra ndi bd tuy thudc vao qui md dan vi va do 
thu trudng quydt djnh; 

- Thanh vidn trong Ban kidm tra ndi bd dugc phan cdng nhiem vu cu thd, xac djnh 
ro trach nhiem va quydn han; | 

- Tren ca sd quydt dinh thanh lap Ban kidm tra ndi bd trudng hgc phai thanh lap cac 
tieu ban kidm tra, phan cdng nhiem vu cho cac thanh vidn chju trach nhiem kiem tra cac 
ndi dung cu thd. 

3. Qui trinh Idem tra 

Budcl: Chuan bi kidm tra 
Can cu vao kd hoach KTNB va tinh hinh thuc td, thu trudng dan vi ra quyet djnh 

kiem tra bing van ban, ddng thdi thdng bao cho ddi tugng dugc kidm tra bidt trudc ft nhat 
2 ngay (tru Idem tra dot xuat); nidm yet cdng khai lich, ndi dung kidm tra de moi ngudi 
trong dan vi dugc bidt. 

Budc 2: Tidn hanh kidm tra | 
- Thu thap thdng tin, hd sa lidn quan, kidm tra cac loai hd sa; 
- Kidm tra thuc te theo cac ndi dung trong quydt djnh kidm tra (hoat ddng su pham 

cua giao vidn, hoat ddng cdng vu can bd quan If va nhan vidn hanh chinh; hoat ddng hgc, 
tap ren luydn cua hgc sinh...); 

- Trao doi, lam ro ndi dung kidm tra, lay y kidn phan hdi cua nguai dugc kidm tra; 
Budc 3: Kdt thuc kidm tra 
Hoan thidn bidn ban kidm tra; thu trudng thdng bao kdt qua kiem tra tai phidn hgp 

hdi ddng gan nhat; luu tru hd sa theo quy dinh. 

4. Liru tru- ho sc kiem tra | 

Ho sa kidm tra ndi bd gdm cd: 
- Kd hoach kidm tra ndi bd nam hgc; 
- Quyet dinh thanh lap Ban kidm tra ndi bd nam hoc; phan cdng nhiem vu cac thanh 

vidn ban kiem tra (cac tieu ban); | 
- Ban hanh quyet dinh kidm tra theo dgt, cac loai bidn ban kidm tra, thdng bao kdt 

qua kiem tra, xu ly kidn nghi sau kidm tra; I 
- Sd theo doi tien dd Idem tra cua hieu trudng (giam doc), hd sa kidm tra nhiem vu giao 

vidn (theo man moi); 
- Cac tai lieu, bidu mau lidn quan (ndu cd). 

IV. TO CHtrC T H l / C HIEN 
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1. Cac clan vi, truang hoc true thuoc Sd tidp tuc tridn khai thuc hien cong tac kidm 
tra noi bo theo dung hudng dan trong nam hoc 2017-2018 va nhung nam tidp theo; Xay 
dung ke hoach kiem tra ndi bd nam hoc; tidn hanh kidm tra theo diing kd hoach; thuc hien 
nghidm tiic chd dd thdng tin bao cao dinh ky, dot xuat theo quy dinh. 

2. Phong Giao due va Dao tao cac huyen, thi xa, thanh phd cd trach nhiem tridn khai 
ndi dung hudng dan nay tdi cac trudng mam non, tidu hoc, trung hoc ca sd de tidp tuc thuc 
hien trong nam hoc 2017- 2018 va nhung nam tidp theo. Thudng xuydn td chuc kiem tra 
vide thuc hien cdng tac kiem tra ndi bd ciia cac trudng hoc. Xay dung kd hoach kiem tra 
trong nam hoc. Tdng hgp bao cao Thanh tra Sd vd kdt qua kidm tra cdng tac kidm tra ndi 
bd trudng hgc hang nam theo quy dinh. 

3. Tap huan cdng tac kidm tra ndi bd 

- Cac dan vj true thudc Sd, cac phong Giao due va Dao tao can cii vao tinh hinh ciia 
dan vi, to chuc tap huan cdng tac kiem tra ndi bd kdt hgp vdi tap huan cdng tac tidp cdng 
dan giai quyet khidu nai td cao, PCTN, xir phat hanh chinh; 

- Ndi dung tap huan: Can cu vao nhu cau can bdi dudng, tap huan cua dan vi minh vd 
cac ndi dung da neu trdn, thii trudng cac dan vi xay dung ke hoach cu thd ve cac ndi dung 
can tap huan. 

- Doi tugng tham du tap huan: Tai cac phong GDDT gdm can bd, chuydn vien phong, 
hieu trudng, plid hieu trudng, chii tich cdng doan, cac trudng mam non, tidu hgc, trung hgc 
ca sd trdn dia ban; tai trudng THPT va trung tam GDNN-GDTX: Toan bd can bd, giao 
vidn, nhan vidn ciia dan vi; 

- Hinh thuc to chuc: Cac phong GDDT td chuc tai phong GDDT hoac theo cac cum 
trudng; cac trudng THPT, trung tam GDNN-GDTX to chiic tai trudng hoac theo hinh thuc 
lien trudng; 

- Giang vidn'len lap: Su dung ddi ngu thanh tra vien, cdng tac vien thanh tra tai cac dia 
phuang, dan vj. 

Trdn day, la Hudng dan thuc hien cdng tac kidm tra ndi bd trudng hgc nam hgc 
2017- 2018. Trong qua trinh trien khai va thuc hien ndu cd gi vudng mac dd nghi cac dan 
vi phan anh va bao cao vd Thanh tra Sd dd phdi hgp giai quydt. ^ ^ j ^ - " ^ " 

Nai nhan: .^^JL^^"^^ 
- Nhu kinh gui; yf^^^S^^^^ 
- Thanh tra Bp GDDT; ' ^ ' 
- Thanh tra tinh; 
- Giam doc, Pho giam doc; 
- Cong doan Nganh; 
- Cac phong chiij'en mon Sd; 
- Website Sd; 
- Luu: VT, T T r . ^ ^ . " j f l n Thi Hai Ly 
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