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TRUONG PHONG GIAO DUC VA PAO TAO

Cin ctr Nghi dinh s 127/2018/ND-CP ngay 21 thang 9 nim 2018 cia
Chinh phti Quy dinh trach nhiém quan Iy nha nuéc vé gido duc;

Cin ctr Quyét dinh s6 3904/QD-UBND ngay 30/12/2016 ctia Uy ban nhan
dan tinh Ha Tinh vé viéc phé duyét Danh muyc Vi tri viéc 1am va Khung nang luc
cua cac vi tri viéc lam trong cac co quan Uy ban nhan dan huyén, thanh phé, thi x3;

Can ctr Ké hoach ctia UBND thij x4 vé viéc xdy dung Dé an “Vi tri viéc lam
va co cau ngach cong chirc” thudc thi xa Ky Anh nam 2017;

Can ct Pé an “Vj tri viéc lam ciia phong Giao duc va Pao tao” thi xa Ky
Anh ndm 2017;

Xét yéu cau cong tac va kha ning can bo, chuyén vién phong Gido duc va
Dao tao,

QUYET PINH:

Piéu 1. Phan cong nhi¢m vu cho lanh dao, chuyén vién Phong Gido duc va
DPao tao thi xa Ky Anh nam hoc 2019-2020 (¢ phdn cong nhiém vu kém theo).

Picu 2. Céc thanh vién dugc phan cong phu trach cac linh vuc ¢6 nhiém vy
thuc hién mot sb quy dinh sau:

1. Tham muu cho Trudéng phong Gido duc va Pao tao vé cac linh vuc duoc
phan cong. Chii dong phédi hop thuc hién cong tac tong hop bao cdo, tham dinh cac
bao cdo theo churc trach nhiém vu cia chuyén vién phu trach céac linh vuc; ¢6 trach
nhiém chuyén ndi dung ké hoach hoat dong ctia bd phan cho Thu ky téng hop
trude ngay 25 hang thang dé bao cdo cap trén theo quy dinh.

2. Theo ddi tinh hinh chip hanh Quy ché lam viéc va ché do thong tin bao
cdo cua cac don vi truong hoc truc thudce theo linh vuc dugc phan cong dé 1am can
ctr danh gid mirc 46 hoan thanh cong vi¢c va lam can ctr binh xét thi dua hang nam
d6i vai ca nhan, tap thé cac truong hoc.

3. Ngoai cac nhiém vu cu thé duoc phan cong, cac chuyén vién phu trach c6
trach nhiém giap viéc cho lanh dao phong Gido duc va Pao tao theo linh vuc



chuyén mon phu trach trong cac hoi nghi, cudc hop, cac chuong trinh 1am viéc véi
cac cip, nganh, cac xi, phuong.

4. Truong hop chuyén vién dugc diéu dong thuc hi¢n nhi€ém vy khac nhung
chua bd sung kip thoi thi Truéng bo phan phu trach thong nhat phan cong cong
viéc cho céc chuyén vién trong Bo phan dam nhén cong viéc cho dén khi c6 Quyét
dinh phan cong moi cua Trudng phong.

5. Péi voi cac cong viée co lién quan dén nhiéu bo phan thi Truéng phong
phan cong cho mot bd phan chu tri va cac bd phan co lién quan khac chiu trach
nhiém phdi hop chit ch& v6i nhau dé hoan thanh cong viée duoc giao.

6. Trong qua trinh thyc hién nhiém vu duoc phan cong, néu c6 nhitng van
dé chua hop 1y thi chuyén vién dé xuat kip thoi v6i Trudng phong dé diéu chinh,
bd sung cho phu hop.

Picu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ban hanh.
Cac ddng chi lanh dao, chuyén vién phong Gido duc va Pao tao chiu trach
nhiém thi hanh Quyét dinh nay./.

Noi nhin : TRUONG PHONG
- Nhu diéu 3;

- S6 GD&DT Ha Tinh;

- Chu tich, PCT UBND thi xa; ~ 7.7

- Lanh dao Phong; (D ky)

- Luu: VT.

Gui van ban dién tir./.

Nguyén Hiru Sum



PHAN CONG NHIEM VU
cho lanh dao va chuyén vién Phong Giao duc va DPao tao thi xa Ky Anh
(Ban hanh kém theo Quyét dinh s 65/0P-PGDPT ngay 09 thang 09 nam 2019
ciia Truwong Phong Gido duc va Pdo tao thi xa Ky Anh vé viéc phan céng nhiém
vu cho lanh dao, chuyén vién Phong Gido duc va Dao tao )

|. LANH PAO PHONG:

1. Truwéng phong Nguyén Hitu Sum:

Phu trach chung, chiu trach nhiém lanh dao chi dao toan by moi hoat dong
cuia nganh, 1a thu truéng co quan, chu tai khoan ctia Phong Gido duc va bPao tao;
Truc tiép chi dao cac cong tac: Tb chic can bd; Ké hoach tai chinh, tai séan,
CSVC; Thanh tra, khiéu nai, t§ cdo; Thi dua, khen thuong; Van thu- Téng hop;
Chi dao nd1 dung trang thong tin cua nganh. Tham gia cdc Ban cong tac theo su
phan cong cua Thi uy, HDND, UBND thi xa Ky Anh va cua S¢& Gido duc va Bao
tao Ha Tinh.

2. Phé Truéng phong Nguyén Thi Twong Van:

Chiju trach nhiém truéc Trudng phong va trude phap luat vé cic nhiém vu
dugc phan cong truc tiép chi dao: Chi dao chuyén mon bac hoc mAm non Vva tiéu
hoc; Phu trach cong tdc Pang; Chi dao cong tdc CCHC; Cac cudc van dong, cac
phong trao thi dua ctia Bang va ctia Nganh; Thu ky Ban chi dao xay dung truong
chuan quéc gia va xay dung N6ng thén mai; Chi dao hoat dong ngoai gid 1én 16p,
Gido duc hoc sinh khuyét tit, Cong tac nit ctia nganh, Cong tic y té truong hoc,
Thuc hién mot s6 nhiém vu khac khi dugc Trudng phong giao.

3. Phé Trudmg phong Pong chi V6 Nguyén Ha:

Chiju trach nhiém truéc Trudng phong va trude phap lut vé cac nhiém vu
duoc phan cong truc tiép chi dao: Chi dao chuyén médn bac hoc THCS, Huéng
nghiép-Day nghé, GDTX, Kiém dinh chat lwong, Gido duc thé chat, Xa hoi hod
gido duc, Cong tac dam bao an toan giao théng; Thu ky Ban chi Phd cap Gido duc;
Thuc hién mot s6 nhiém vu khac khi duoc Trudng phong giao.

Il. CHUYEN VIEN PHONG:

1. Pong chi Lé Minh V§: Phu trach cong tac T6 chirc can bd: Quan Iy doi
ngil cong chirc, vién chic va ngudi lao dong su nghiép gido duc; xay dung ké
hoach phat trién, quy mo truong 16p, doi ngii; theo ddi viéc thuc hién ché d6 chinh
sach va tién luong cia cong chirc, vién chiic va nguoi lao dong; tong hop xép loai
can bo, cong chuc, vién chirc toan nganh; Phu trach Cong nghé thong tin, Quan tri
trang Website ctia phong GD&DT, cac phan mém quéan 1y gido duc toan nganh;
Téng hop co s& vat chét, thiét bi truong hoc, Bao hiém x4 hoi; Thuc hién mot sd
nhiém vu khac do Truéng phong giao.

2. Pong chi Pao Thi Hwong Thom: Chuyén vién phu trach thanh tra,
khiéu nai, t6 céo; Tong hop hd so chi dao ca trudng hoc trién khai Vin ban sb



5027 cuia UBND tinh; Theo ddi gido duc thudng xuyén, bdi dudng gido vién; Thi
dua, Khen thudng, theo doi vi¢c xay dung va nhan dién hinh tién tién; Puc rat,
phé bién SKKN; Cong tac phap ché va CCHC.

3. Pong chi Vii Thi Mai Hwong: Trudng bd phan chuy@n mén cac mén
KHXH; Céng tac nit cong ctia nganh; Truong Ban bién tip cic bai viét trén
Website ctua nganh; Kiém dinh chat luong; Thanh tra (cdp THCS); Phu trach
cudc thi nghién ciru KHKT cép THCS, cudc thi sang tao thanh thiéu nién, Bao
hiém y té hoc sinh (cdp THCS).

4. Pong chi Hoang Thi Kim Phiic: Phy trach chuyén mon Tiéng
Anh cép THCS va tiéu hoc; Phé cap GD; Phu trach Huéng nghiép, day
nghé; Quan 1y, cip phat van bang THCS; Nong thén méi; Thu ky Chi bo;
Boi dudng gi4o vién (cdp THCS); Phu trach cong tic HS khuyét tat (cdp
THCS); Cac cudc van dong, phong trao xay dung truong hoc than thién,
hoc sinh tich cuc (cdp THCS).

5. Pong chi Poan Pirc Thing: Phu trach cong tac Chinh tri tu tuong; Giao
duc thé chat,; Xa hoi hod gido duc; CSVC, thiét bi ctia co quan; Hoat dong ngoai
gid 1én 16p (P61, Y té hoc dudng, Chir thap do, An toan giao thong ...); Tong hop
vé xay dung don vi van hoa clia cac truong hoc.

6. Pong chi Truwong Thi Hoai Thanh: Phy trach chuyén mon tiéu hoc;
Céc cudc van dong, Phong trao xay dung truong hoc than thién, hoc sinh tich cuc
(cdp Tiéu hoc); Pho cap GDTHDD; Thanh tra (cdp Tiéu hoc); Boi dudng gido
Vién (cdp Tiéu hoc); Kiém dinh chat luong (cdp Tiéu hoc); Phu trach cong tac
HS khuyét tat cap TH; Bao hiém y té HS (cap Tiéu hoc).

7. Pong chi Thach Trung Hwong: Thu ky tong hop; Xay dung xi hoi hoc
tap (Trung tdm HTCD, Khuyén hoc, Cuu gido chirc, ...); Tong hop bao céo toan
nganh vé viéc thuc hién cac cudc van dong va phong trao xay dung trudng hoc than
thién, hoc sinh tich cuc.

8. Pong chi Lé Thi Ngoc: Phu trach chuyén mén Mam non; Tha quy co
quan; Cac cudc van dong, Phong trao xay dung truong hoc than thién, hoc sinh tich
cuc (bdc hoc Mam non); Phd cap GD Mam non; Thanh tra (bdc hoc Mam non);
Boi dudng giao vién (bdc hoc Mam non); Kiém dinh chat lugng (bdc hoc Mam
non).

I11. NHAN VIEN PHONG

1. Pong chi Tran Thi Thanh Huyén: Phuy trach céng tac Vin thu -
Luu trr - tap vu.

2. Bong chi Nguyén Duy Ky: Béo vé, don vé sinh co quan./.
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