UBND THI XA KY ANH CONG HOA XA HOQI CHU NGHIA VIET NAM

‘)7/ PHONG GIAO DUC VA PAO TAO Doc 1ap — Tu do — Hanh phiic
GCA S6: 66 /QD-PGDPT Thi xa Ky Anh, ngay 09 thang 9 nam 2019
f}%?lié:giaodl{c.tz(ka@hali‘nh.‘gov.\zn «

%(;ﬂuan: Thi xa Ky Anh, Tinh Ha QUYET DINH

Thoi gian ky: 09.09.2019 16:11:45
+07:00

Vé viéc thanh lap cac B phin chuyén mon ciia Phong Giao duc va Pio tao
va cac cum truwong nam hoc 2019 - 2020

TRUONG PHONG GIAO DUC VA PAO TAO

Cin cr Nghi dinh s 127/2018/NP-CP ngay 21 thang 9 nim 2018 cua
Chinh pha Quy dinh trach nhiém quan 1y nha nuéc vé gido duc;

Can ctr Quyét dinh s6 3904/QD-UBND ngay 30/12/2016 cua Uy ban nhan
dan tinh Ha Tinh vé viéc phé duyét Danh muc Vi tri viéc 1am va Khung ning luc
cua cac vi tri viéc lam trong cac co quan Uy ban nhan dan huy¢n, thanh phé, thi xa;

Can ctir K& hoach cuia UBND thi x4 vé viéc xy dung Dé an “Vi tri viéc lam
va co cdu ngach cong chirc” thudc thi xa Ky Anh nim 2017;

Can ¢t Pé an “Vi tri viéc 1am cua phong Gido duc va Pao tao” thi xa Ky
Anh nam 2017;

Xét dé nghi ctiia c4c bo phan chuyén mon Phong Gido duc va Pao tao,

QUYET PINH:

Piéu 1. Thanh 1ap cac Bo phan chuyén moén ctia Phong Gido duc va Pao
tao nhu sau:

1. Bo phan T6 chirc can bd, Hanh chinh, Téng hop:

- Truong b phan: dong chi Thach Trung Huong;

- Thanh vién: dong chi Lé Minh V¥, Tran Thi Thanh Huyén

2. B0 phan Thanh tra -Thi dua - Gido duc thudong xuyén:

- Chuyén vién phu trach: dong chi Pao Thi Huong Thom

3. BO phan phu trach chuyén moén Gido duc Mam non:

- Chuyén vién phu trach: dong chi Lé Thi Ngoc

4. B0 phan phu trach chuyén moén Giao duc Tiéu hoc:

- Chuyén vién phu trach: dong chi Truong Thi Hoai Thanh

5. Bo phéan phu trach chuyén mon Gido duc THCS:

- Truéng bd phan: dong chi Vii Thi Mai Huong;

- Thanh vién: déng chi Hoang Thi Kim Phuc, Poan Dtic Thing.

Piéu 2. Thanh 1ap cic cum trudng;

1. T6 chire cac cum trudng: 02 cum trudng.



Cum I: GOm céc trudng hoc dong trén dia ban cac xa, phudng: Song Tri,
Ky Hung, Ky Hoa, Ky Trinh, Ky Ninh, Ky Ha.

- Cum trudng: dong chi Ngb Pinh Diing - Hiéu truong truong THCS Séng Tri;

- Cum pho:

+ Dong chi Tran Minh Dtc - Hiéu trudng truong tiéu hoc Ky Ha;

+ Pdng chi Phung Thi Anh - Hiéu trudng trudng mam non Hoa Mai.

- Chi dao hoat dong:

+ Pong chi Nguyén Thi Tudng Van, Phé Trudng phong Gido duc va Dio tao;

+ Cac dong chi: Poan Puc Thing, Hoang Thi Kim Phuc, Truong Thi Hoai
Thanh, Lé Thi Ngoc.

Cum II: Gom céc trudng hoc dong trén dia ban cac x, phuong: Ky Nam,
Ky Phuong, Ky Lién, Ky Long, Ky Thinh, Ky Loi.

- Cum truéng: dong chi Tran Van Son - Hiéu truong truong THCS Ky Phuong;

- Cum pho:

+ Pong chi L& Minh Chau - Hiéu truong truong tiéu hoc Ky Long;

+ Pong chi Lé Thi Long - Hiéu truéng truong mam non Ky Loi.

- Chi dao hoat dong:

+ Pong chi V& Nguyén Ha, Pho Truong phong Gido duc va Dao tao;

+ Cac dong chi: Vi Thi Mai Huong, Thach Trung Huong, Pao Thi Huong
Thom, L& Minh V7.

2. Nhiém vu ctia cum truong:

- T chirc cac hoat dong chuyén mén nhu: Giao ban cum, chuyén dé boi
dudng gido vién, sinh hoat chuyén moén lién truong.

- T chure céc hoat dong van hoa, van ngh¢, thé duc - thé thao.

- T6 chtic cac hoat dong ctia cong doan va cac hoat dong clia cum.

- Sinh hoat Cum: hai thang hop 1 1an.

Piéu 3. Mot s6 Quy dinh vé phuong phap cong tac va ché do 1am viéc &
Phong Giao duc va Pao tao:

1. Co ché 1am viéc, phéi hop cong tac:

- Truong bo phan xay dung ké hoach (ca nam, thang, tuan), dinh luong va phan
cong cong viée cho cac thanh vién, thong nhat trong bd phan, trinh 1anh dao phu trach
phé duyét va chu dong trién khai ké hoach da duoc phé duyét. Cac cong viée chi co 1
chuyén vién phu trch thi cac déng chi chuyén vién phai xay dung ké hoach cong tac
ctia ban than trinh ldnh dao phu trach phé duyét va t6 chirc thuc hién.

- Khi cong viéc can cac bd phan hodc ca nhan khéac tham gia, cac truong bd
phan hodc chuyén vién phu trach cong viéc dé xuat 1én Truong phong quyét dinh
su phan cong phdi hop.

2. Ché @6 sinh hoat, hdi hop:



- Hop Chi bo: mbi thang hop 1 lan.

- Ho1 y gifta b phan chuyén mon vdi1 Pho trudng phong phu trach bo phan
mdi tudn mot 1an (thoi gian 45 phut) vao dau budi chiéu ngay thir 6 hang tuin dé
théng nhat cong viéc tuan tiép theo.

- Hop giao ban co quan Phong Gido duc va Pao tao vao thir 2 hang tuan.

- Hop hiéu truéng dinh ky: Trién khai nhiém vu nim hoc dau nim, So két
giita hoc ky I, So két hoc ky I, So két gitta hoc ky II, Tong két cubi nam.

- Hop hiéu trudng dot xuat khi can thiét do Truong phong quyét dinh.

3. Ché d¢ bao céo:

- S6 liéu chung toan nganh (truong, 16p, hoc sinh, gido vién, CSVC): st dung
ngudn tai bd phan T6 chitc can bo, Hanh chinh, Téng hop; s6 liéu vé chat lugng, phd
cap, tai chinh ... sir dung ngudn tai cac bo phan chuyén mén va cac chuyén vién phu
trach.

- B&o c4o theo tudn, thang, qui, sau thang, chin thang, ca ndm cho UBND Thi
X4 (qua van phong) va Ban tuyén gido Thi iy, do dong chi Thach Trung Huong
lam béo cao.

- B4o c4o dau nam, so két hoc ky I, téng két nam hoc cho S& GD&DPT: phﬁn
chung ctia Phong do dong chi Thach Trung Huong lam béo céo; cac bao co thudc
linh vyc nao do trudng cac bd phan hoac chuyén vién phu trach lam bao cao.

- Lanh dao phong phu trach bo phéan, cong viéc nao thi duyét ky va chiu trach
nhiém vé ndi dung bao céo ctia bo phan va cong viéc d6 (trude khi cdc Phé phong
ki ban hanh can xin y kién ciia Truong phong qua email).

4. Ché d6 quan 1y tai chinh, tai san: thuc hién theo qui dinh cta phap luat va
Qui ché chi tiéu ndi b cia UBND thij xa.

5. Ché do thanh tra, kiém tra, giai quyét kiéu nai t6 cdo, kién nghi ctua cong dan:

- Lanh dao phu trach cong viéc nao phai cé ké hoach kiém tra dinh ky va dot
Xuét cac chuyén vién vé thuc hién nhiém vu duoc giao va bado cao két qua cho
Truong phong.

- Céc bo phan chuyén mén xay dung ké hoach kiém tra cac co s giao duc
dam bao trong nam hoc tat ca cac co sd gido duc phai dugc kiém tra chuyén mon
hodc kiém tra chuyén nganh, Thanh tra Hanh chinh.

- Khi c6 don thu khiéu nai, t6 cdo, kién nghi cta cong dan, Truong phong s&
thanh 14p doan thanh tra dé x4c minh noi dung don thu do mot déng chi lanh dao
Phong lam truéng doan; viéc thanh tra va xt 1y cac vi pham phai duoc tién hanh
kip thoi, dut diém, nghiém tuc, dang qui trinh va tham quyén theo qui dinh cua
phap luat.

6. Ché do di co so:

Hang tuan Trudng phong, cac Pho truong phong phai danh tir 01 dén 02
ngay, chuyén vién cac bo phan danh tir 02 dén 03 ngay dé di cong tac tai co sO



(chuyén vién xudng lam viéc véi co sé phdi ¢é Quyét dinh hodc gidy gidi thiéu ciia
truong phong).

7. Mot sb qui dinh vé tac phong, 18 16 1am viéc, hoc tap nang cao trinh do:

- Lam viéc ding gio' qui dinh ciia Nha nudc, theo ké hoach da dé ra; tan tam
v6i cong viée duoc giao.

- C6 thai do hoa nha, noéi nang lich sy, trang phuc van minh, deo phu hi¢u
trong gio lam viéc.

- Sap xép phong lam viéc, tai liéu gon gang, khoa hoc.

- Co y thuc bao vé, st dung tiét kiém, ra khoi phong lam viéc phai tat dién,
ding muyc dich tai san cong.

- Poan két, yéu thuong gitip d& nhau trong cong viéc va trong cudc séng.

- Thuc hién nghiém tic 05 khong trong gio hanh chinh: “Khong di lam viéc
riéng; Khong choi trd dién tir; Khong an sang, uéng ca phé va an vit khac; Khong
ubng bia, rugu; Khong hat thude 14 trong phong 1am viéc, phong hop, tai cac co s¢
gido duc va noi cong cong”

- Thuong xuyén tu hoc dé nang cao kién thirc chuyén mén va cac kién thirc xa
hoi, tin hoc, ngoai ngfr.

Piéu 4. Quyét dinh nay c6 hiéu luc ké tir ngay ban hanh.

Céc dong chi lanh dao, chuyén vién phong Gido duc va Dao tao; Hiéu truong
cac truong: mam non, tiéu hoc, Trung hoc co sé trén dia ban thi xa Ky Anh va céc
6ng (ba) co lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhn : TRUONG PHONG
- Nhu diéu 4;

- S6 GD&DT Ha Tinh;

- Chu tich, PCT UBND thi xa;
- Lanh dao Phong;

- Luu: VT.

Guri van ban dién tit./.

Nguyén Hiru Sum
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