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R o Ve viéc phan cong nhiém vu cho lanh dao, chuyén vién

Eotail Phong Giao duc va Pao tao
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Co l(}uan: Thi x4 Ky Anh, Tinh Ha

Tin <2 b r N N
i =2 TRUONG PHONG GIAO DUC VA PAO TAO

Cin ctr Thong tu lién tich s6 11/2015/TTLT-BGDDT-BNV ngay 29/5/2015
cta lién Bo GD&DPT va B Noi vu Huéng dan vé chire nang, nhiém vy, quyén han
va co clu td chitc cia S& Gido duc va DPao tao thudc Uy ban nhan dan tinh, thanh
phé truc thude Trung wong, Phong Gi4o duc va Pao tao thudc Uy ban nhan dan
cac huyén, quan, thi x4, thanh ph thudc tinh;

Cin ctr Quyét dinh sb 3904/QD-UBND ngay 30/12/2016 ctiia Uy ban nhéan
dan tinh Ha Tinh vé viéc phé duyét Danh muyc Vi tri viéc lam va Khung nang luc
clia céc vi tri viéc 1am trong cac co quan Uy ban nhan dan huyén, thanh phd, thi xa;

Cin cir K& hoach cia UBND thi x4 v& viée xay dung D& an “Vi tri viéc lam
va co cau ngach cong chirc” thude thi xa Ky Anh nam 2017;

Cian ctr P& an “Vi tri viéc 1am cua phong Gido duc va Pao tao” thi xa Ky
Anh nam 2017;

Xét yéu cau cong tac va kha ning can b, chuyén vién phong Gido duc va
bao tao,

QUYET PINH:

Piéu 1. Phan cong nhiém vu cho lanh dao, chuyén vién Phong Gido duc va
Dao tao thi xa Ky Anh (cd phdn céng nhiém vu kém theo).

Piéu 2. Céc thanh vién dugc phan cong phu trach cac linh vuc ¢d nhiém vu
thuc hién mét sb quy dinh sau:

1. Tham muu cho Truéng phong Gido duc va Pao tao vé céc linh vuc duoc
phan cong. Chi dong phdi hop thuc hién cdng tac téng hop béo cdo, thdm dinh cac
bao céo theo chirc trach nhiém vu ctia chuyén vién phu trach cac linh vuc; ¢6 trach
nhiém chuyén ndi dung ké hoach hoat dong cta bd phan cho Thu ky téng hop
trude ngdy 25 hang thang dé bao cdo cap trén theo quy dinh.

2. Theo di tinh hinh chdp hanh Quy ché 1am viéc va ché do théng tin bao
céo cua cac don vi trudng hoc truc thude theo linh vuc duge phan cong dé 1am cin
cur danh gia mirc d§ hoan thanh cong viéc va lam cén cir binh xét thi dua hang nam
ddi v6i ca nhan, tap thé cac trudng hoc.



3. Ngoai cac nhiém vu cu thé dugc phan cdng, cdc chuyén vién phu trach c6
trach nhiém gitip viéc cho ldnh dao phong Gido duc va Pao tao theo linh vuc
chuyén mén phu trach trong cac Hoi nghi, cudc hop, cdc chuong trinh lam viéc
vé6i cac clp, nganh, cac xa, phudng.

4. Truong hop chuyén vién duoc diéu dong thuc hién nhiém vu khéc nhung
chua bd sung kip thoi thi Trudng bd phén phy trach théng nhat phan cong cong
viée cho céc chuyén vién trong Bo phan dam nhén cong viéc cho dén khi c6 Quyét
dinh phan céng mai cua Trudng phong.

5. Dbi vé6i cac cong viée c6 lién quan dén nhiéu bo phan thi Trudng phong
phan céng cho mdt bo phén chu tri va cac bd phan co lién quan khac chiu trach
nhiém phéi hop chit ché véi nhau dé hoan thanh céng viéc dugc glao

6. Trong qué trinh thyuc hién nhiém vu dugc phén cong, néu c6 nhimg van
dé chua hop ly thi chuyén vién dé xuét kip thoi véi Trudng phong dé diéu chinh,
b6 sung cho phit hop.

Pidu 3. Quyét dinh nay c6 hiéu luc ké tir ngdy ban hanh.
Cac déng chi 1anh dao, chuyén vién phong Gido duc va Dao tao chiu trach
nhiém thi hanh Quyét dinh ndy./.<

Noi nhn : TRUGNG PHONG
- Nhu diéu 3;

- S&é GD&PT Ha Tinh;

- Chu tich, PCT UBND thi x3;
- Lanh dao Phong;

- Luu: VT.

Guri vin ban dién ti./.
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Nguyen Hiru Sum



PHAN CONG NHIEM VU
cho lanh dao va chuyén vién Phong Giao duc va Dao tao thi xa Ky Anh
(Ban hanh kém theo Quyét dinh s6 .../QP-PGDPT ngay ... thdng 10 ndm 2017
ciia Trucng Phong Gido duc va Pao tao thi xa Ky Anh vé viéc phdn céng nhiém
vu cho lanh dao, chuyén vién Phong Gido duc va Pao tao )

I. LANH PAO PHONG:

1. Truwéng phong Nguyén Hiru Sum: :

Phu trach chung, chiu trach nhiém lanh dao chi dao toan b moi hoat dong
cua nganh, la thu truéng co quan, chu tai khoan ctia Phong Gido duc va Pao tao;
Truc tiép chi dao cac cong tac: T6 chtc cén bo; Ké hoach tai chinh, tai san,
CSVC; Thanh tra, khiéu nai, t§ cédo; Thi dua, khen thudng; Van thu- Téng hop;
Chi dao ndi dung trang thong tin ctia nganh. Chi dao Cum trudng sé 3. Tham gia
cac Ban cong tac theo su phan cong ctia Thi uy, HDND, UBND thi xa Ky Anh va
cua S& Gido duc va Pao tao Ha Tinh.

2. Phé Trudng phong Nguyén Thi Tuong Vin:

Chiu trach nhiém truéc Trudng phong va trude phap luat vé cac nhiém vu
dugc phan cong. Truc tiép chi dao: Chuyén moén bac hoc mam non va tiéu hoc;
Phu trach cong tac DPang; Céac cudc van dong, cac phong trao thi dua ctia Pang va
cia Nganh; Chi dao hoat dong ngoai gid 1én 16p, Gido duc hoc sinh khuyét tat,
Cong tac nit ctia nganh, Céng tac y té truong hoc; Chi dao Cum trudng sé 1 va
truc tiép phu trach céc trudong hoc trén dia ban phudng Song Tri. Thuc hién mot sb
nhiém vu khéc khi dugc Trudng phong giao.

3. Ph6 Truéng phong Nguyén Vin Hao:

Chiu trach nhiém trudc Trudng phong va trude phap ludt vé& cac nhiém vu
duoc phan cong. Truc tiép chi dao: Chuyén moén bac hoe THCS, Hudng nghiép-
Day nghé, GDTX, Kiém dinh chét luong, Gido duc thé chét, X4 hoi hoa gido duc,
xdy dung Nong thén mdi; Chi dao Cum truong sb 2 va truc tiép phu trach cac
truong hoc trén dia ban phuong Ky Thinh. Thuc hién mét s6 nhiém vu khac khi
dugc Trudng phong Giao.

II. CHUYEN VIEN PHONG:

1. Pong chi Nguyén Duy Thanh: Trudng bd phan T chirc can by - Hanh
chinh. Quan ly ddi ngii cong churc, vién chirc va nguoi lao dong su nghiép gido
duc; xay dung ké hoach phat trién, quy md trudng 16p, doi ngii; phu trach theo dai
viéc thuc hién nhiém vu chinh tri, tu tudng va céng tac quan ly hoc sinh; theo doi
viéc thuc hién ché do chinh sich va tién luong cua cong chure, vién chirc va nguoi
lao dong; tong hop xép loai can bd, cong chirc, vién chirc toan nganh; thu ky tong
hop xdy dung truong chuan qudc gia; phu trach céc trudng hoc trén dia ban
phuong Ky Long. Thuc hién mét s6 nhiém vu khéc do Trudng phong giao.




2. Pong chi Lé Minh V§: Phy trach Ché d chinh séch cho CB,GV, NV, Céng
nghé thong tin, Quan tri trang Website ctia phong GD&PT, céc phin mém quan ly
gi4o duc toan nganh; Téng hop co s& vit chét, thiét bi truong hoc, Bao hiém x3 hoi;
phu trach céc trudng hoc trén dia ban xa Ky Lei. Thuc hién mét sb nhiém vu khac
do Trudng phong giao.

3. Dong chi Lé Thi Ta Anh: la Ké toan truéng, tham muu tryc tiép cho cha
tai khoan vé linh vuc quan ly tai chinh; chi dao, huéng dan chuyén mén nghiép vu
cho d6i ngii ké todn cac truong hoc tryc thudce thuc hién cac ché do chinh sach
trong cong téc tai chinh; Kiém tra quyét toan chi thudng xuyén cac truong hoc;
Kiém tra hd tro chi phi hoc tap, cép bu hoc phi theo Nghi dinh 86 va hd tro an trua
cho tré 5 tudi theo Thong tu 29; Quan ly sb tai san co quan; phu trach cac truong
hoc trén dia ban phuong Ky Lién.

4. Bong chi Pao Thi Huong Thom: Chuyén vién phy trich thanh tra, khidu
nai, tb céo; Theo di gido duc thudng xuyén, boi dudng gido vién; Thi dua, Khen
thudéng, theo ddi viéc xay dung va nhan dién hinh tién tién; Pic rut, phd bién SKKN;
cdng tac phap ché; phu trach cac truong hoc trén dia ban phuong Ky Phuong.

5. Pong chi V5 Nguyén Ha: Trudéng bo phan chuyén mén THCS; thu ky
Ban chi Phd cap Giao duc; Téng hop Kiém dinh chét lugng; Thanh tra cép THCS;
phu trach céc truong hoc trén dia ban xa Ky Ha.

6. Pong chi Hoang Thi Kim Phtc: Phu trach chuyén moén cac mon
KHXH, chuyén trach mén Tiéng Anh cép tiéu hoc va THCS; phu trach
Hudng nghiép, day nghé; Quan ly, cip phét vin bing THCS; Néng thon
méi; Thu ky Chi bo; Béi dudng gido vién (cdp THCS), phu trach cude thi
Day hoc theo cht dé tich hop va véan dung kién thtrc lién mon dé giai quyét
tinh hudng thyc tién; phu trach cong tdc HS khuyét tat (cdp THCS),; Céc
cudc van dong, phong trao xay dung trudng hoc than thién, hoc sinh tich
cuc (cdp THCS); phu trach céc truong hoc trén dia ban xa Ky Hung.

7. Pong chi Nguyén Viét Thu: Phuy trach chuyén moén cidc mon KHTN,
chuyén trach mén Toan; Kiém dinh chét lugng (cdp THCS); phu trach cudc thi
nghién ciru KHKT cép THCS, cudc thi sang tao thanh thiéu nién, cudc thi thiét ké
bai giang Elearning cap THCS, cdng téc An toan giao thong, Bao hiém y té hoc
sinh (cdp THCS); phu tréch cac trrong hoc trén dia ban xa Ky Nam.

8. Pong chi Poan Dt Théng: Phu trach cdng tac Gido duc thé chat; Xa hoi
hoé gi4o duc; CSVC, thiét bi cta co quan; Hoat dong ngoai gio 1én 16p (D01, Y té
hoc dudng, Chix thap do, ...); Tong hop vé x4y dung don vi van héa cua céac
truong hoc; phu trach cac truong hoc trén dia ban xa Ky Hoa.
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9. Pdng chi Truong Thi Hoai Thanh: Truéng bd phan chuyén mén
tiéu hoc, phu trach moén Tiéng Viét va cac mén KHXH; Kiém dinh chat
lugng cip Tiéu hoc; Cong tac nit cdng ctia nganh; Thanh tra cap Tiéu hoc;
Phé cap GDTHDDT; cudc thi thiét ké bai giang Elearning cip tiéu hoc; Cac
cudc van dong, Phong trao xdy dung trudong hoc than thién, hoc sinh tich
cuc (cdap Tiéu hoc); phu trach cac trudng hoc trén dia ban phuong Ky Trinh.

10. Pong chi Thach Trung Huong: Phu trach mén Toan va cac moén hoc
KHTN cép tiéu hoc; Thu ky téng hop; X4y dung xa hdi hoc tap (Trung tam HTCD,
Khuyén hoc, Cuwu gido chitc); Téng hop bdo cdo toan nganh vé viéc thuc hién cac
cudc van dong va phong trao xay dung trudng hoc than thién, hoc sinh tich cuc; Bdi
dudng gido vién (cdp Tiéu hoc); Phu trach cong tic HS khuyét tat cdp TH; Bao
hiém y t& HS (cdp Tiéu hoc); phu trach céc truong hoc trén dia ban xa Ky Ninh.

11. Pong chi Lé Thi Ngoc: Phu trach chuyén mén Mam non; Tha quy co
quan; Céc cudc van dong, Phong trao xdy dung truong hoc than thién, hoc sinh tich
cuc (bdc hoc Mam nony);, Phd cap GD Mam non; Thanh tra (bac hoc Mam non);
Boi dudng gido vién (bdc hoc Mam non); Kiém dinh chét luong (bdc hoc Méam
non); cudc thi thiét ké bai giang Elearning cAp mam non; phu tréch cac truong hoc
trén dia ban xa Ky Loi.

III. NHAN VIEN PHONG

1. Pong chi Tran Thi Thanh Huyén: Phu trach cdng tac Van thu -
Luu trir - tap vu.

2. Pong chi Nguyén Duy Ky: Bao vé, don vé sinh co quan./,/W

PHONG GIAO DUC VA PAO TAO
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