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UBND THl xA KY ANH

PHONG GIA.ODl}C vA BAo T~O

86: 'j IQD-PGDDT

CQNG HoA xA HQI CHU NGHiA VI~T NAM
DQc l~p - T1)' do - H~nh phuc

Tht xd Ky Anh, ngayd thang j ndm 2017

QUYETDINH
V~ vi~c phan cong nhiem vu cho Hinh d~o, chuyen vien phong Giao due va Dao tao

TRUONG PHONG GIAO Dl)C vA DAo T~o

Can cir Thong tu lien tich s6 1112015/TTLT-BGDBT-BNV ngay 29/5/2015

cua lien BC)GD&BT va BC)NC)i vu Huang d~n vS chirc nang, nhiem vu, quyen han

va ca c~u t6 clnrc cua Sa Giao due va Dao tao thuoc Uy ban nhan dan tinh, thanh

ph6 true thuoc Trung uong, Phong Giao due va Dao tao thuoc Uy ban nhan dan cac

huyen, quan, thi xa, thanh ph6 thuoc tinh;

Can cir Quyet dinh s6 2043/QB-BNV ngay 31112/2015 cua BC)NC)ivu phe

Danh muc Vi tri viec lam trong cac ca quan, t6 chirc hanh chinh cua tinh Ha TInh;

Can cir KS hoach cua UBND thi xa vS viec xay dung BS an "Vi tri viec

va ca c~u ngach cong clurc" thuoc thi xa Ky Anh nam 2016;

Can cir KS hoach hoat dong cua phong Giao due va Dao tao;
Xet yeu cau cong tac va kha nang can bo, chuyen vien phong Giao due va

Bao tao,

QUYETDJNH:

Di~u 1. Phan cong nhiem vu cho lanh dao, chuyen vien Phong Giao due va

Dao tao thi xii Ky Anh (co danh sach kern theo).

Di~u 2. Cac thanh vien diroc phan cong phu trach cac linh VlJCco nhiem vu

thirc hien mot s6 quy dinh sau: .

1. Tham rmru cho Truong phong Giao due va Dao tao vS cac Iinh VlJCdiroc

phan congo Chu dong phoi hop thuc hien cong tac tong hop bao cao, th~m dinh cac

bao cao theo chirc trach nhiem vu cua chuyen vien phu trach cac linh VlJC;co trach

nhiern chuyen noi dung kS hoach hoat dong cua bC)phan cho BC)phan T6ng hop-

Thi dua truce ngay 25 hang thang dS bao cao c~p tren theo quy dinh.

2. Theo doi tinh hinh chap hanh Quy chS lam viec va chS dC)thong tin bao cao

cua cac don vi tnrong h9C true thuoc theo linh VlJCduoc phan cong dS lam can cir

danh gia mire dC)hoan thanh cong viec va lam can cir binh xet thi dua hang nam d6i

voi ca nhan, tap thS cac tnrong hoc.



3. Ngoai cac nhiern vu cu thS duoc phan cong, cac chuyen vien phu trach co
trach nhiem giup viec cho lanh dao phong Giao due va Dao t:;10theo linh V\TC

chuyen mon phu trach trong cac HQi nghi, cuoc h9P, cac chuang trinh lam viec voi
cac cap, nganh, cac xa, phirong.

4. Truong hop chuyen vien duoc di~u dong thuc hien nhiem vu khac nhung
chua b6 sung kip thai thi Truong bQ phan phu trach thong nh~t phan cong cong
viec cho cac chuyen vien trong BQphan dam nhan cong viec cho dSn khi co Quyet
dinh phan cong moi cua Truong phong,

5. B6i voi cac cong viec co lien quan dSn nhi~u bo phan thi Truong phong
phan cong cho mot bQ phan chu tri va cac bQ phan co lien quan khac chiu trach
nhiem phci hop chat che voi nhau dS hoan thanh cong viec duoc giao.

6. Trong qua trinh thuc hien nhiem vu diroc phan cong, nSu co nhtmg v~n d~
chua hop ly thi chuyen vien d~ xu~t kip thai voi Truong phong dS di~u chinh, b6
sung cho phu hop,

Di~u 3. Quyet dinh nay co hieu lire kS tir ngay ban hanh.
Cac dong chi lanh dao, chuyen vien phong Giao due va Dao t:;10chiu trach

nhiem thi hanh Quyet dinh nay./.~

NO'i nhiin :
- Nhir di~u 3;
- SaGD&DT;
- Chu tich, PCT UBND thi xa;
- Lanh dao phong GD&DT;
- Luu: VT.
- Gui van ban di?n tir'/'



I. Lanh d~o phong:
1. Trurrng phong Nguy~n Hfru Sum:

Phu trach chung va true tiep phu trach cac cong tac: T6 chirc can bo, Tai vu kS

hoach, CSVC, Thanh tra giao due, Thi dua,

2. Ph6 Trufmg phong Nguyen Th] Tuirng Van:

Phu trach chuyen mon bac mam non, tiSu hoc; Phu trach cong tac Dang; Cac

cuoc van dong, cac phong trao thi dua cua Dang va cua Nganh; Hoat dong ngoai

gio len lap; Giao due hoc sinh khuyet t?t; Cong tac nil cua nganh; Cong tac y tS

tnrong hoc va cac cong viec dot xu~t do Truong phong phan congo f\l
3. Ph6 Truong phong Nguy~n Van Hao: ',1
- Phu trach chuyen mon THCS; Huang nghiep - Day nghe; GDTX; KiSm dinh /

ch~t hrong; Giao due thS chat; Cong tac xa hoi hoa giao due; Nong then moi va cac

cong viec dQt xu~t do Truong phong phan congo

II. Chuyen vien, nhan vien:
1. Dong chi Nguyen Duy Thanh: KS hoach, t6 clnrc can bo; T6ng hQ'P xay

dung tnrong chuan quoc gia; Chi dao XD NTM xa Ky Loi.

2. D6ng chi Duong Dinh Danh: ChS dQ chinh sach cho CB,GV, NY; Cong

nghe thong tin; Quan tri trang Website cua phong GD&DT.

3. D6ng chi Dao Thi Huang Tham: Phu trach cong tac Thanh tra - Thi dua,

tong hQ'P; GDTX, b6i duong giao vien; Due rut, ph6 biSn SKKN.

4. D6ng chi vo Nguyen Ha: Phu trach chuyen man THCS; Ph6 C?P Giao due

(tong hop); KiSm dinh chat luong (tong h9'P); Thanh tra cap THCS; Chi dao XD

NTMxaKYHa.
5. D6ng chi Hoang Thi Kim Phuc: Phu trach chuyen man cac man KHXH,

chuyen trach mon Tieng Anh c~p THCS va TH; Huang nghiep, day nghe, Nong thon

moi (tong hop va true tiSp xa Ky Hung); QUID ly, cap phat van bang THCS; B6i dirong

giao vien (cap THCS); Cac cuoc van dong, Phong trao xay dung tnrong hoc than thien,

hoc sinh tich cue (cap THCS); Phu trach cong tac HS khuyet t?t (cap THCS).
6. Dong chi Nguyen ViSt Thir: Phu trach chuyen man cac mon KHTN,

chuyen trach men Toan; KiSm dinh ch~t hrong c~p THCS; CUQc thi nghien ciru



KHKT cap THCS va cuoc thi sang tao thanh thieu nien; Bao hi~m y te HS THCS;

Chi dao XDNTM xa Kv Nam.
• .I

7. D6ng chi Doan Duc Th~ng: Phu trach cong tac Giao due th~ chat; Xa hoi

hoa giao due; CSVC, thi~t bi cua ca quan; Heat dong ngoai gio len lop (DQi, Y te

h9C duong, Chir thap do, ... ); Chi dao XD NTM xa Ky Hoa.

8. D6ng chi Truong Thi Hoai Thanh: Phu trach chuyen man TH, chuyen

trach man Tieng Viet va cac man KHXH; Ki~m dinh chat luong (cap Tiiu h9C);
Cong tac "Ntr'' cua nganh; Thanh tra (cap Tiiu h9C); Ph6 cap GDTHDDT; Cac

cUQCvan dong, Phong trao xay dung tnrong h9C than thien, h9C sinh tich cue (cap
Tiiu h9C).

9. D6ng chi Thach Trung Huang: Phu trach chuyen man Toan va cac man

h9C KHTN; Xay dung xa hoi h9C t~p (Trung tam HTCD, Khuyen h9C, ClIU giao
chuc); T6ng hop bao cao toan nganh vS viec thuc hien cac cuoc van dong va phong

trao xay dung tnrong h9C than thien, h9C sinh tich C\l'C;T6ng hop vS bao hi~m y te

h9C sinh; B6i dirong giao vien (cap Tiiu h9C),' Phu trach cong tac HS khuyet t~t c~p

TH; Bao hi~m y te HS (cap Tiiu h9C); Chi dao XDNTM xa Ky Ninh.

10. D6ng chi Le Thi Ng9C: Phu trach chuyen man Mam non; Thu quy ca
quan; Cac cuoc van dong, Phong trao xay dung tnrong h9C than thien, h9C sinh tich

C\l'C(bdc h9C Mdm non); Ph6 cap GD M~m non; Thanh tra (bdc h9C Mdm non); B6i

dirong giao vien (bdc h9C Mdm non); Ki~m dinh ch~t hrong (bdc h9C Mdm non).
11. D6ng chi Le Thi Tu Anh: Ke toan; Bao hi~m xa hoi ...cua CB, GV, NY.

12. D6ng chi Tr~n Thi Thanh HuySn: Ph\! trach cong tac Van thu- Liru ~

TRUONG PHONG GIA.o DUe VA DAO TAO. .


