UBND THI XA KY ANH CONG HOA XA HOQI CHU NGHIA VIET NAM

PHONG GIAO DUC VA PAO TAO Poc lap — Tuw do — Hanh phiic
S6: yj /QD-PGDDT Thi xd Ky Anh, ngay<6 thdngﬁl nam 2017
QUYET PINH

Ve viéc phan cong nhiém vu cho lanh dao, chuyén vién phong Glao duc va Pao tao

TRUONG PHONG GIAO DUC VA PAO TAO

Can ctr Théng tu lién tich s6 11/2015/TTLT-BGDDT-BNV ngay 29/5/2015
ctia lién B6 GD&DPT va B Néi vu Huéng dan vé chirc nang, nhiém vy, quyén han
va co clu to chtrc cia S¢ Gido duc va Pao tao thude Uy ban nhan déan tinh, thanh

phé truc thuée Trung wong, Phong Gido duc va Pao tao thudc Uy ban nhan dan céc
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huyén, quén, thi x&, thanh phd thudc tinh;
Can cir Quyét dinh s6 2043/QD-BNV ngay 31/12/2015 ctia B Noi vu phé
Danh muc Vi tri viéc lam trong cac co quan, td chire hanh chinh cua tinh Ha Tinh;

Can ctr Ké hoach cia UBND thi x& vé viéc xdy dung Dé an “Vi tri viéc
va co cdu ngach coéng chire” thude thi xa Ky Anh nam 2016;

Can ctr Ké hoach hoat dong cta phong Gido duc va Pao tao;

Xét yéu cau cong tac va kha nang can bo, chuyén vién phong Gido duc va

bao tao,
QUYET PINH:

Piéu 1. Phan cong nhiém vu cho lanh dao, chuyén vién Phong Gido duc va

Dao tao thi xa Ky Anh (co danh sdach kem theo).

Piéu 2. Cac thanh vién duogc phan cong phu trach cac linh vuc ¢é nhiém vu
thuc hién mot sd quy dinh sau: I

1. Tham muu cho Trudéng phong Gido duc va Pao tao vé cac linh vuc dugc
phan céng. Chu dong phdi hop thuc hién cong tac tong hop béo céo, tham dinh cac
bao cdo theo chuc trach nhiém vu ctua chuyén vién phu trach cac linh vuc; c6 trach
nhiém chuyén ndi dung ké hoach hoat dong ctua bd phan cho B phéan Tong hop-
Thi dua trude ngay 25 hang thang dé bao cdo cip trén theo quy dinh.

2. Theo dai tinh hinh chép hanh Quy ché lam viéc va ché d6 thong tin béo céo
cua cac don vi truong hoc truc thudc theo linh vuc dugc phéan cong dé lam can cu
danh gia mic d6 hoan thanh coéng viéc va lam can ctr binh xét thi dua hang nam déi

vOi ca nhan, tap thé cac truong hoc.



3. Ngoai cac nhiém vu cu thé dugc phéan cong, cac chuyén vién phu trach ¢6
trach nhiém giap viéc cho ldnh dao phong Gido duc va Pao tao theo linh vuc
chuyén mén phu trach trong cac Hoi nghi, cudc hop, cac chuong trinh lam viéc véi
céc cap, nganh, céc x4, phudng.

4. Truong hop chuyén vién duoc diéu dong thuc hién nhiém vu khac nhung
chua bd sung kip thoi thi Trudng bd phén phu trach théng nhat phén cong cong
viéc cho cac chuyén vién trong Bo phén ddm nhan céng viéc cho dén khi c6 Quyét
dinh phan cong madi ctia Trudng phong. :

5. P6i véi cac cong viée co lién quan dén nhiéu bo phan thi Trudong phong
phén cong cho mot by phan chu tri va cac bd phén cé lién quan khac chiu trach
nhiém phéi hop chit ché véi nhau dé hoan thanh cong viée duge giao.

6. Trong qua trinh thuc hién nhiém vu dugc phan céng, néu co nhiing vén dé
chua hop 1y thi chuyén vién dé xut kip thoi voi Trudng phong dé didu chinh, bd
sung cho phu hop.

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ban hanh.
Céc ddng chi lanh dao, chuyén vién phong Gido duc va Pao tao chiu trach
nhiém thi hanh Quyét dinh nay./.«

Noi nhin :

- Nhu diéu 3;

-Sé GD&DBT;

- Chu tich, PCT UBND thi x4;
- Lanh dao phong GD&DT;

- Luu: VT.

- Guri van ban dién tw./.
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I. Lanh dao phong:

1. Truéng phong Nguyén Hiru Sum:

Phu trach chung va truc tiép phu trach cac cong tac: To chire can bg, Tai vu ké
hoach, CSVC, Thanh tra gido duc, Thi dua.

2. Phé Trudng phong Nguyén Thi Tuwong Van:

Phu trach chuyén mén bac mam non, tiéu hoc; Phu trach cong tic Pang; Céc
cudc van dong, cac phong trao thi dua cua Pang va cua Nganh; Hoat dong ngoai

gidr 1én 16p; Gido duc hoc sinh khuyét tat; Cong tac nit cua nganh; Cong tac y té \

truong hoc va cac cong viée dot xuat do Trudng phong phan cong. >\

3. Ph6 Truéng phong Nguyén Vian Hao:

- Phu trach chuyén mén THCS; Huéng nghiép - Day nghé; GDTX; Kiém dinh /
chét luong; Gido duc thé chat; Cong tac xa hdi hoa gido duc; Nong thén méi va cac
cong viée dot xuat do Trudng phong phan cong.

II. Chuyén vién, nhan vién:

1. Bong chi Nguyén Duy Thanh: Ké hoach, t6 chirc can bd; Tong hop xay
dung trudong chudn qudc gia; Chi dao XD NTM xi Ky Loi.

2. Déng chi Duong Dinh Danh: Ché d6 chinh sach cho CB,GV, NV: Cong
nghé thong tin; Quan tri trang Website cuia phong GD&DT.

3. Pong chi Pao Thi Huong Thom: Phu trach cong tac Thanh tra - Thi dua,
téng hop; GDTX, bdi dudng gido vién; Puc rat, phd bién SKKN.

4. Pong chi V& Nguyén Ha: Phu trach chuyén mén THCS; Phé cép Gido duc
(téng hop); Kiém dinh chat lugng (t6ng hop); Thanh tra cap THCS; Chi dao XD
NTM xa Ky Ha.

5. Pong chi Hoang Thi Kim Phiic: Phu trach chuyén mén cdc mén KHXH,
chuyén trach mén Tiéng Anh cip THCS va TH; Hudng nghiép, day nghé, Nong thon
méi (téng hop va truc tiép xa Ky Hung); Quan 1y, cdp phat vin bang THCS; Boi dudng
gido vién (cdp THCS); Cac cudc van dong, Phong trao xdy dung truong hoc than thién,
hoc sinh tich cuc (cdp THCS); Phu trach cong tac HS khuyét tat (cap THCS).

6. Pong chi Nguyén Viét Thu: Phu trach chuyén mén cdc moén KHTN,
chuyén trach mén Toan; Kiém dinh chét lugng cidp THCS; Cudc thi nghién ciru
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KHKT cédp THCS va cudc thi sang tao thanh thiéu nién; Bao hiém y té HS THCS;
Chi dao XDNTM xi Ky Nam. '

7. Pdng chi Poan Puc Thing: Phu trach coéng tac Gido duc thé chét; Xa hoi
ho4 gido duc; CSVC, thiét bi ctia co quan; Hoat dong ngoai gio 1én 16p (Doi, Y té
hoc duong, Chir thap do, ...); Chi dao XD NTM xa Ky Hoa.

8. Pong chi Truong Thi Hoai Thanh: Phu trach chuyén mén TH, chuyén
trach mon Tiéng Viét va cac mon KHXH; Kiém dinh chat luong (cd'p Tiéu hoc);
Céng tac “Ni¥” cua nganh; Thanh tra (cdp Tiéu hoc); Phd cap GDTHDDT; Céc
cudc van dong, Phong trao xay dung truong hoc than thién, hoc sinh tich cuc (cd'p
Tiéu hoc).

9. Pong chi Thach Trung Huong: Phu trach chuyén mén Toan va cdc mon
hoc KHTN; Xay dung xa hdi hoc tap (Trung tdm HTCD, Khuyén hoc, Cuu gido
chue), Téng hop bao céo toan nganh vé viéc thuc hién cdc cudc van dong va phong
trao xdy dung truong hoc than thién, hoc sinh tich cuc; Téng hop vé bao hiém y té
hoc sinh; Bdi dudng gido vién (cdp Tiéu hoc); Phu trach cong tac HS khuyét tat cap
TH; Béo hiém y té HS (cdp Tiéu hoc); Chi dao XDNTM xi Ky Ninh.

10. Pong chi Lé Thi Ngoc: Phu trach chuyén mén Mam non; Thi quy co
quan; Céac cudc van dong, Phong trao xay dung truong hoc than thién, hoc sinh tich
cuc (bdc hoc Mam non); Phé cap GD Mam non; Thanh tra (bdc hoc Mam non), Boi
dudng gido vién (bdc hoc Mam non); Kiém dinh chat luong (bdc hoc Mam non).

11. Bong chi Lé Thi Ta Anh: K& toan; Bao hiém xa hoi...cia CB, GV, NV.

12. Péng chi Tran Thi Thanh Huyén: Phu trach céng tac Van thu- Luu tri.

TRUONG PHONG GIAO DUC VA PAO TAO
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